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PabGowast mporpaMma IUCHMIUIMHBI — pa3paboTaHa Ha  OCHOBE  (heaepaibHOTO
rOCyJapCTBEHHOTO 00pa3oBaTEIbHOIO CTaHJApTa CPeIHEro MpodeccHoHanbHOro oOpa3zoBaHUs
(manee — ®I'OC CIIO) no cnenuansHocT 40.02.04 FOpucnpynenuus.
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1. OBIIASI XAPAKTEPUCTUKA PABOYEN MPOIPAMMBI YUYEBHOI
JUCHMUILINHBI

1.1. MecTo AUCHUILINHBI B CTPYKTYpe OCHOBHOI1 00pa30oBaTeIbHOI POrpaMMBbl
Hucuummna CI.07«OcHoBBl 1TUGPOBON T'PaMOTHOCTH» SIBISICTCS JIOTIOJHUTEILHON
YaCcThI0 COIUAIBHO-TYMAaHUTAPHOTO LHMKJIA OOpa3oBaTeNbHON MPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no cneunansuoctu 40.02.04 FOpucnpyneHuus.
Oco0oe 3HaueHue MUCHUIUIMHA UMEET Npu (HOPMUPOBAHMM M PA3BUTUU OOIIUX
KOMIIETECHIINH:
OK 02. Hcnonb30BaTh COBpEMEHHBIE CPEJCTBA MOMCKA, aHAIW3a U MHTEPIIPETaALNU
uHpopMalu M UHOOPMALIMOHHBIE TEXHOJIOTMU JUIS BBIIOJHEHHS 3a/4ad MpoQecCHOHATbHON
JESTEIbHOCTH.

1.2. He.]'lb U IINTAHUPYEMBIC PE3YJbTATHI OCBOCHUSA TUCHHUIIJINHBI:
B paMKax MporpamMmabl I_II/I(I)pOBOFO MOAYJIA CTYACHTAMU OCBAMBAIOTCA YMCHUSA U 3HAHUS

Kox o0mux n
npogeccuoOHAIbHbBIX Ymenus 3Hanus
KOMIIeTeHIIUH
OIIPEAEIATh 3aJa4H JJIs TOMCKA HOMEHKJIaTypa
OK 02 UHpOpMaIIH UHQOPMAaITHOHHBIX
ONPENIEIATH HEOOXOJUMBIE HCTOUHHKH HCTOYHHKOB, MPUMCHACMbIX B
uHpOpMaLMH npodeccroHaIbHON
JESITETBHOCTU
TUTAHUPOBATH TIPOIIECC MTOUCKA; HIPUEMBI CTPYKTYPHUPOBAHHUS
CTPYKTYPHUPOBATH ITOIy4AEMYIO uHGpOpMAIUH
WHPOPMAITUIO
BBIJICTISITH HanOoJIee 3HaYMMOe B TiepeyHe | (opMaT opOpMIIEHHS PE3yJIbTaTOB
HHPOpMaIH roucka WHQOPMAIIH,
BPCMCHHBI
OIICHUBATHL MPAKTUYCCKYIHO 3HAYUMOCTH COBpEME © o
Cpe/ICTBa M yCTpOicTBa
pe3yIbTaTOB TIOUCKA
uH(pOpMaTH3AININ

0QOPMIISTH Pe3yIbTAaThI TONUCKA,
IIPUMCHSATL CPCIACTBaA I/IH(i)OpMaHI/IOHHBIX
TEXHOJIOTUI JJ1d pECHICHUA
po(heCCUOHAIBHBIX 3314

UCIIOJIb30BaTh COBPEMEHHOE
MporpaMMHOE o0ecTieueHune

MCIIONIb30BaTh Pa3IuUHbIE H(POBBIE
CpeJICTBA JUTS PEIICHHUS
mpoheCCHOHAIBHBIX 3a1a

2.CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCHUILINHBI



2.1. O6beM TUCIMIUIMHBI U BUBI YI€OHOH PabOTHI

Bun yueOHo# padoThI O0bem B yacax
O0bem 00pa3oBaTeJIbHOM MPOrpaMMbI y4eOHOM 36
AUCHHUILINHBI
B T.4. B JopMe NpaKTHYeCKOH MOATOTOBKH 8
BT. 4.
TEOPETHUUECKOE 00yUueHue 14
MPAKTUYECKHUE 3aHSITUS 8
CamocrosiTenpHas padoTta 14
[IpomexyTounas arrectaums: 1uddepeHIpOBaHHBIN
3auer




2.2. TemMaTu4eckwii IIaH U COJICP)KAHUE AUCIUILTUHBI

Koabl
KOMIIETEeHI[U,
¢dopmupoBanuio
HaumenoBanue Conep:xanmne yueOHOro MarepuaJa u (popMbl OPraHu3alMM AesITeTbHOCTH O6nem B KOTOpPbIX
pa3aeaoB U TeM CTYJI€HTOB yacax crocodcTByeT
3JIEMEHT
NPOrpaMMbl
1 2 3 4

Paznen 1. OcHOBBI ITU(POBOI TPaMOTHOCTH
Tema 1.1 Conep:xanue 4/-
Baenenme B 1. Ilenw, 3aauu, coaepIKaHUE TUCIUITITHHBI OK 02
JTUCIUTUTAHY:
JIaHHbBIC B HAyKe
KU3HU, HU(poBast 2.CyIHOCTh MOHATHI HHPOPMAITUs, HHPOpPMATH3ALUS, HHOPMAIIMOHHBIC MPOIIECCHI, UHPOPMAIIHOHHBIE 2
cpena TEXHOJIOTHH

CamocrosiTensHast paboTa 00ydarommxcs 2
Tema 1.2 Conep:xanue 4/-
OducHbie OK 02

1. BBox u penakTipoBanue AaHHbIX. CpecTBa aBTOMATH3AIMK BBoIa. POpMaT TaHHBIX. 3amuTa
TEXHOJIOTUH: paboTa 2

JIAHHBIX.
C TEKCTOBBIM
penakTopoM
MicrisoftWord CaMmocTosiTenbHas paboTa 00yJaroIIuXCs 2

Conep:xanue 8/2 OK 02




Tema 1.3

OducHeie
TEXHOJIOTHH: paboTa
C TaOJIMYHBIM

1. Coszganue u ohopmieHue TadIHL.

2. BBon 1 penaktupoBanue qanHbIX. CpeacTBa aBToMaTH3anuu BBoja. GopmaT JaHHBIX. 3anmra
JIAHHBIX.

3. Opranmzanys BeraucieHuii. @opmyina, ee ctpykrypa. [lopsmok BBoga hopMyibl, «MacTep QYHKIHN.

penakTopoM Bunsl onepanuii B popmynax. Mcmnonp3oBanue BCTpOSHHBIX (QyHKIMN B popMymax. 4
Microsoft
Excel
B ToM yucie IpaKTHYECKUX 3aHATHI U J1a00PATOPHBIX padoT
1. Tocrpoenue rpaduKoB U AUATPAMM CPEACTBAMH DIICKTPOHHBIX TAOJIHII. 5
2. Hcronb30BaHME «MacTepa TuarpamMm».
3. Tlopsaok MOCTPOCHUs THarpaMm
CamocrosiTensHast paboTa 00yJarommxcs 2
p y
Tema 1.4 Conep:xaHue 412
WCHBI .
Oe(b E’) o ¢ paGora B ToM yucie IpaKTHYeCKUX 3aHATHI U J1a00PATOPHBIX padoT OK 02
TEXHOJIOTHH: T
C PeJaKTOpOM - - o
. 1.Coznmanue 1 ynpaBieHue claiiiaMy JIeKTpOHHOM npe3enTanuu. Odopmienue cnaiiga. Maker
Mpe3eHTanui yrip P P p
. craiina. I{BeToBas cxema ciaiija.
Microsoft . . 2
PowerPoint 2. AHnManus TeKcTa U rpagu4ecKkux 0OBbEKTOB Ha ciaiae. YIpaBieHHe pe3eHTaIuei.
CamocrosTenpHast paboTta o0yyaromuxcs 2
Conep:xanue 6/2
B ToM yncie IpakTHYeCKUX 3aHATHI U J1a00PATOPHBIX padoT
Tema 1.5 1. OcHoBBI Tpaduyeckoil nHPOpMALIUH.
Bus aﬂ.nsam/m' Buasl koMITbI0TEpHO# rpaduKy.
pa6gTa o peZ[aK‘TopOM I'paduueckue pegakTopsi.
MicrosoftVisio Cosznanue, penaktupoBanue pucynka. CoxpaHeHue n300pakeHus B rpaduueckom (aiise 4 OK 02

2. O030p 0CHOBHBIX BO3MOKHOCTel Visio. [11abionbl JokyMeHTOB U HA00ph! huryp. HoBble BOZMOKHOCTH
o0aynbIX TexHonoruil. ['padudeckne KOHCTPYKTOpHI Visio.




CamocTosiTenpHas paboTa 00yJarOIIuXCs 2
Conep:xanue 4/-
1. KommprorepHas 6€301MacHOCTb. OK 02
Tema 1.6 2. OcHOBBI HH()OPMAITMOHHOW 6€30MTaCHOCTH
OcHOBHbIE MepBI
IPENOCTOPOKHOCTH | 3. 3AIHUTA IEPCOHANBHBIX JaHHBIX 2
npu pabore B ceTH 4. DTHYECKUE HOPMBI TIPH pa3MEIICHUH IIU(PPOBOr0 KOHTEHTA.
WNurteprer
5. KommsroTepHsie BUPYCHl. AHTHBUPYCHBIE ITPOTPAMMBI
CamocTosiTenpHas paborta 2
Conep:xanue 6/2
1. Opunmansusie u apyrue Marepuer-pecypcst PO. OK 02
Tema 1.7 T b At
Tprsmw paGoTst ¢ . FocynapcTBeHHBIC 1 MyHHIIMTIATIBHBIE YCIYTH B DJISKTPOHHOM BUe. Perucrpanys. JInunblii kaOMHET )
pecypeaMH i TIOJIb30BaTEIISI.
cepBrCaMu LUMPOBOIA | 3, BeoMcTBeHHBIE TIOPTANIBI M CaiiThl PO (110 JKU3HEHHBIM CHTYAIIUSIM).
SKOHOMHKH -
B Tom unciie npakTHYEeCKUX 3aHATHIA M J1a00pPATOPHBIX padoT
1. ITouck uapopmanuu. PaboTa ¢ TaHHBIMH. 2
CamocrosTensHas padoTta 2

[Ipomesxxyrounas arrectauus B hopme nuddepeHInpOBaHHOTO 3a4eTa

Bcero:

36




3. YCJOBUS PEAJIU3AIIMU ITPOT'PAMMBI YYEBHOM U CIHUILIAHBI

3.1 MarepuajibHO-TeXHHYeCKoe o0ecnieyeHue

Peanuzanust mporpaMMbl yuyeOHOH UCHMIUIMHBI TPOU3BOAMTCA C TNPUMEHEHUEM
JTUCTAHIIMOHHBIX TEXHOJOTUH M TpeOyeT Haluyus SJIEKTPOHHOW 00pa3oBaTENbHON Cpenbl;
yueOHOro KaOuHeTa.

OobopynoBanue y4eOHOr0 KabuHeTa:

® KJIaCCHAs JI0CKa;

® [10Ca/I0YHbIE MECTa M0 KOJIMYECTBY 00YUarOIINXCS;

e pabouee MECTO MpenoaaBaTes;

¢ yueOHO-TIPAKTUIECKOE 000pyI0BaHUE, HEOOXOAUMOE JIJISl TIPOBEACHHUS
MPEAYCMOTPEHHBIX ITPOrpaMMoOi pakTuueckux 3ansatuil. B coorBercTBue ¢ n1.4.4 ®I'OC CIIO
JIOMyCKaeTCs 3aMeHa 000pyI0BaHUS €r0 BUPTYaJTbHBIMU aHATOTaMH.

TexHuyeckue cpeacTBa 00y4eHus :

® KOMIIBIOTEPHI C BEIXOJIOM B ceTh Internet;

e caiiT «JInyHas cTyaus» ¢ BO3SMOXXHOCTBIO PaOOTHI C 3JIEKTPOHHBIM
00pa3oBaTeNbHBIM PECYPCOM;

® 53JEKTPOHHbIE OMOJIIMOTEUHBIE PECYPCHI.

YueOHO-MeTOANYECKOe o0ecTieYeHre I CHMIIJIMHbI:

* METOJIMYECKUE YKa3aHUS 110 OPTaHU3AINH MPAKTUYCCKUX 3aHITHIA,

* METO/IMYECKUE YKa3aHUS 10 CAMOCTOSTENILHOM padoTe.

IIporpammHoe oGecnieyeHue:

[IporpamMmMHoe obecrieueHue, SBISIONIEECS YacThlO AJIEKTPOHHONW WH(GOPMAIMOHHO-
00pa3oBaTeNnbHOM cpeibl U 0a3upyroleecs Ha TeIEKOMMYHUKAIIMOHHBIX TEXHOIOTHUSIX

- KOMITBIOTEpHBIE 00yJaroIINe MPOrPaMMBl;

- TPCHUHTOBBIC U TECTHPYIOIINE TIPOTPAMMBI;

- WHTEJUICKTyaJIbHbIC POOOTH3MPOBAHHBIC CHCTEMBI OICHKH KadeCTBa BBITIOJTHCHHBIX
pabor;

- CIIpaBOYHO-TIpaBoBast cuctema «KoHCynbTaHT TutroCy, «I'apanty;

- anekTpoHHo-6nbmnoTeunas cucrtema (OBC) DBC «IPRbooks» http://iprbookshop.ru/;

- mporpamMma yrpasieHus odpazoBatenbHbM TporieccoM B DMOC (Mudopmarimonnas
texHozorus. [Iporpamma ynpasnenus: oopasoparenbHbiM mpotieccom. KOMBAT).

3.2. UndopMmannoHHoe obecniedeHHe peaju3alui NPorpaMmMbl

OcCHOBHBIE HCTOYHUKH

1. I'yaununa, C. . MeauitHo-uHpOpMaIOHHAs TPAaMOTHOCTH : yueOHoe nocodue /
C. . I'yaununa. — MockBa : MOCKOBCKUI NEIarorn4eckuii rocyJapCTBEHHbIN YHUBEPCUTET,
2023. — 110 c. — ISBN 978-5-4263-1276-0. — Tekcr : snextponnslii // Lludposoit
o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/139171.html

2. MouceeBa, H. A. IludpoBas rpamotHocts. B 2 wactax. Y.2. Pa3pabotka
KOHCOJIbHBIX NPUJIOKEHUM Ha s3bIke mporpammupoBanus C : ydeOHoe mocodue / H. A.
MouceeBa. — Omck : OMcKMii TOCYJapCTBEHHbIN TexHu4Yeckuil yHusepcuret, 2023. — 104 c.

— ISBN 978-5-8149-3701-8, 978-5-8149-3703-2 (4.2). — Tekcrt : anekTpoHHbIi // [ludpoBoit



00pazoBaTenbHbBIN pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/140877.html

3. Kpymuna, K. B. [ludposas rpamotrHocTs. B 2 wactsax. U.1. OcHoBbl 1uppoBoit
rpaMOTHOCTH U KubepbezonacHoctu : yuebnoe nocodue / K. B. Kpymuna, H. A. Mouceea. —
Omck : OMCKHUH roCyIapCcTBEHHBIN TexHudeckuid yausepcuret, 2023. — 100 ¢. — ISBN 978-5-
8149-3701-8, 978-5-8149-3702-5 (u.1). — Tekcr : onektponusii // Ludposoit
00pasoBaTenbHbBIN pecypc IPR SMART : [caiT]. — URL:
https://www.iprbookshop.ru/140876.html

OcCHOBHEIE QJICKTPOHHBIC U3aHUS
1. https://it-gramota.ru/

2. https://sberclass.ru/

3. https://digitaldictation.ru/



https://it-gramota.ru/
https://it-gramota.ru/
https://sberclass.ru/
https://sberclass.ru/
https://digitaldictation.ru/
https://digitaldictation.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOM JUCHUILIVHBI

KOHTpOJ'IB n OLICHKAa pPE3YyIbTaTOB OCBOCHHUA JAUCHUITIIMHBI OCYIICCTBIIAACTCA
nmpenoaaBarcJicM B HPOHCCCC MNPOBCACHUSA IMPAKTUYCCKUX 3aHﬂTHﬁ, TCCTUPOBAHHA, a TAKIKC
BBITTIOJIHCHHUA CTYACHTAMH WHIWBUAYAJIbHBIX SaﬂaHHﬁ, IIPOCKTOB, I/ICCJICI[OBaHI/If/'I.

Pe3ynabTaThl 00yuenus

Kpurepun onenku

MeToabl OLIeHKH

[Tepedens 3HaHUH, OTpaKAOIIHUX (HOPMHUPOBAHNE ITUGPOBHIX KOMIICTCHITHM, OCBaUBaEMBIX

B paMKax JUCHHUILINHBI

HOMEHKJIaTypa HHPOPMALUOHHBIX
HUCTOYHUKOB, TPUMEHSIEMBIX B
npoeccnoHaIbHON
JeSITeNbHOCTH; IPHUEMBI
CTPYKTYypHPOBaHUS HH(POPMALINY;
tdhopmat odhopmieHHS
pe3yabTaTOB MOUCKA
WH(POPMAIIUH, COBPEMEHHEIE
CpEACTBA U YCTPOMCTBA
nHpOpPMATU3AAN

- 00yyaromuicst JeMOHCTPUPYET
3HaHHE COBPEMEHHBIX CPEICTB
ycTpoiicTB HHpOpMaTH3aLWH, U
MOPSIOK MX MPUMEHEHUS; -
OIMCHIBACT MPUOPHUTETHI, LIEIH,
3aJ1a4yM, IPOOJIEMBI U BBI3OBBI
uudpoBoi TpaHchopMaIny; -
OPHEHTHUPYETCS B COBPEMEHHOM
POrpaMMHOM

o0ecreyeHn! B
npoeccnoHambHON
JEeATEITLHOCTH, B TOM YHCIIE C
HCTOJB30BaHIEM IU(QPOBBIX
CPEACTB; - 0CO3HAHO UCTIONB3YET
MIPU PEHICHUH MTOCTaBIEHHBIX
3aja4 MH(QOpMaIIMOHHBIE
WCTOYHHKH, COJEPIKaIIHe

- TECTUPOBaHHE
- BBITIOJTHEHHE
MPaKTUYECKUX 3aJaHUI
- BBITIOJIHEHHE 3aJaHUI
Ha

g hepeHIPOBAHHOM
3ayeTe

HOBBIE Pa3pabOTKH U TEXHOJIOTUH B
po(hecCHOHATBHON NeATEIbHOCTH;
- IEMOHCTPHUPYET 3HAHUE
CHEIMATU3NPOBAHHBIX
ABTOMATHU3UPOBAHHBIX CHCTEM IS
MIPOEKTHPOBAHUS SJIEMEHTOB
JKEJIE3HBIX JOPOT

HepequL YMGHHﬁ, OTpakaromux (bOpMI/IpOBaHI/Ie I_II/I(l)pOBLIX KOMH@TGHHHﬁ, OCBaMBAa€MbIX B

paMKax JUCHUILIINHBI




OTIPEICNIATE 3a/1auH [Tl TOUCKa
HH(POPMAITUH; OTIPEIENATh
HEO00XO0JUMBIC HCTOUHUKH
HH(POPMAITUH; TTAHUPOBATH
MPOIIeCC TOUCKA;
CTPYKTYPHPOBATH TIOTYUAEMYIO
HH(POPMAITHIO; BBIICIATH
HauboJIee 3HAUNMOE B TIEPEUHE
HH(POPMAITUH; OIICHUBATH
MPAKTUYIECKYIO 3HAYUMOCTh
pe3yIbTaTOB OUCKA; OOPMIISTH
pe3yIbTaThl IOUCKA, IPUMEHSTh
cpeacTBa HHOOPMAITHOHHBIX
TEXHOJOTHUI

JUTS peIIeHUsT PO eCCHOHATBHBIX
3a1ad;

HCTIOJIb30BaTh COBPEMEHHOE
MPOrpaMMHOE 00eCTIeUeHHE;
HCTIONB30BaTh Pa3IHUHBIC
nU(pPOBBIC CPEICTBA JJIS PEIICHUS
po¢eCCHOHANBHBIX 3a/1a4

- oOyJatomuiics
JIEMOHCTPHPYET YMECHHUE
MPUMEHSTB JUTSL PEIICHHS
npodecCHOHANBHBIX 3a1a4
AaBTOMAaTH3UPOBAHHbIC
MH(OpPMALMOHHBIE CUCTEMBI:
Enunas xopropatiBHas
aBTOMAaTH3MPOBAaHHAs CHCTEMa
yIpaBieHus HHYPACTPYKTypoi
(EK

ACYN), komrmiexc ACY-

[Tyt (ACY-II);

- o0yyaromuiics OTKPBIT K
BOCTIPHSATHIO HOBOTO, CITIOCOOEH
CBOCBPEMEHHO a/IaliTUPOBATHCS K
W3MEHEHUSM B PO eCCHOHANBHON
JEATEITLHOCTH; - BBIITOJIHSICT
MPOEKTUPOBAHHE B
CTICIIHATN3UPOBAHHBIX
aBTOMAaTH3WPOBAHHBIX
porpamMMax 3JeMEHTOB JKeJIe3HOH
JIOPOTH, TIPOOJILHBIC U
MOTIEPEYHbIEC POPHITH

- TECTUPOBaHNE

- BBITIOJTHEHHE
MPaKTUYECKUX 3adaHuM
- BBITIOJIHEHHE 33/1aHUH
Ha

I pepeHInPOBAHHOM
3aqere
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