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PABOYAS TIPOTPAMMA YYEBHOU JUCHUTJIAHBI

b aBTOPOM 37010 AOKyMeHTa

CT'.07 OCHOBBI IU®POBOM TPAMOTHOCTH

cpenHero npogeccHoHaIbHOro 00pa3oBaHus
0 CHENUHaTbHOCTH
40.02.04 IOpucnpyaeHuus

KBanudukanus noaroToBKu:

IOPUCT

®dopma o0yueHHs: OuHas

HopmatuBHBIif cpok o0yueHHs:

2 roga 10 mecsiieB Ha 0a3e OCHOBHOTO 00IIETO 00pa30BaHuUs;

2026



PabGouass mporpamma  OUCHMIUIMHBI  pa3paboTaHa Ha OCHOBe  (eAepaibHOro
TOCYJTapCTBEHHOTO 00pa3oBaTENBHOTO CTaHIApTa CperHEero mpodeccHoHaNbHOTrO0 00pa3oBaHUs
(manmee — ®I'OC CIIO) no cnenmanbHocTH 40.02.04 FOpucnpyneHus.

Opranmsanus-paspadorunk: UIIOY JIBCTK

Paspadorunk: Cepreesa E.B., k.10p.H, 101IEHT
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1. OBILASI XAPAKTEPUCTHKA PABOYEN ITPOT'PAMMBI YYEBHOIA
JUCHUTIIMHBI

2.CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JTUCIIUILJIAHBI
3. YCJIOBUSA PEAJIN3AIIMU YYEBHOM JUCIUILIAHBI

4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUS
YYEBHOM JUCHUTIIAHBI



1. OBIIASI XAPAKTEPUCTUKA PABOYEIl MMPOTPAMMBI YUEBHOI1
JUCHUIINHBI

1.1. MecTOo IMCHHMILIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbl
Huctunnuna CI.07«OcHOBBI IU(PPOBON TPaMOTHOCTH» SIBJISIETCS JTOTIONHUTEIBHOM
YacThl0 COLMATIbHO-TYMAaHUTApHOTO IMKJIa 0Opa3oBaTeIbHOM HPOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no cnenmanbrocty 40.02.04 FOpucnpyaeHus.
Oco0oe 3HaueHHWE IUCHUIUIMHA HUMeeT Npu (HOPMHPOBAHMM M PaA3BUTHM OOIIKX
KOMIIETECHIIHAHN:
OK 02. Hcnonb30BaTh COBpEMEHHBIE CpEJICTBA MOMCKA, aHAIW3a U HMHTEpIpeTaluu
UHPOpPMALMU U UHPOPMALMOHHBIE TEXHOJOTMM JJI BBINOJHEHMS 3a7ay NpodeccCHOHaNIbHOM
JESATEIBHOCTH.

1.2. He.]'ll) U IINIAHUPYEMBIC PE3YJbTAThI OCBOCHUSA TUCHHUIIJIMHBI:
B paMKax 1mmporpaMmbl I_II/I(1)pOB01"O MOOYJIA CTYACHTAMH OCBAWMBAIOTCA YMCHUA U 3HAHUA

Kon o0mux n
npogeccuoHAIbHBIX YMmenus 3nanus
KOMIIeTeHI Ui
OTIpeACIATh 3341 I TOUCKA HOMEHKJIaTypa
OK 02 nHpopmaruu MH(}pOPMAITMOHHBIX
OIIPeIEIISATh HEOOXOMIMbIE HUCTOYHUKOB, NMPUMEHSIEMBIX
UCTOYHUKH UHPOPMALIUU B npogeccHoHaIbHOI
JeSITeIbHOCTH
IJIAaHUPOBATh MPOLIECC MTOUCKA; MIPUEMBI CTPYKTYPUPOBAHUS
CTPYKTYPUPOBATh MOJy4aeMYIO uH(pOopMaun
nHPOPMALIHIO
BBIIETISATH HanOoJiee 3HaYMMOoe B dbopmar odopmiieHus
nepeuHe nHpopMaun pe3yabTaToB MOUCKA

uH(pOopMalii, COBpEMEHHbBIE
CpPEACTBA U YCTPOMCTBA
uHpOpMaTU3ALUN

OLICHUBATh IIPaKTUYECKYIO
3HAYMMOCTb PE3yJIbTaTOB IIOUCKA

oQOpMIIATH pe3yIbTaThl IOKCKA,
MIPUMEHSITh CPE/ICTBA
MH(OPMALIMOHHBIX TEXHOJIOTUH N5
pernieHus nmpodeccruoHalbHbIX 3a1a4

UCIIOJIb30BAaTh COBPEMEHHOE
porpaMMHoOe obecrieueHue

WCIIOJIb30BaTh PAa3IMYHBIC ITU(POBHIE
CpeACTBa JJIsl pEeUICHUS
npo¢eCCHOHANBHBIX 3a71a4




2.CTPYKTYPA U COJIEP)KAHUE YUEFHOU JJUCIIUILINHBI

2.1. O6beM AUCIUIITUHBI U BUBI y4eOHOM paboThI

Buj yueOHoii padoThI

O0BeM B yacax

O0bem o0pa3oBaTeJbHOI MPOrpaMMbl y4eOHO

36
AUCUMITUHBI
B T.4. B JopMe NPaKTHYeCKOIi MOATOTOBKH 8
BT. U..
TEOPETHUECKOE 00yUueHne 14
NPAaKTUYECKUE 3aHATHS 8
CamocrostenbHas pabora 14

IIpomeskyTouHasi atTecTanus: 1udhepeHIupOBaAHHbIHI
3a4er




2.2. TeMaTU4YeCKU IJIaH U COJIEPKAHUE TUCITUTUIMHBI

Koanbl
KOMIIeTeHIIHI,
(popmupoBanuio
HaumenoBanue Conepixanue yue0HOro Mmartepuasia u GopMbl OpraHu3alnuM JesiTeTbHOCTH O6bem B KOTOPBIX
pa3aesioB u TeM CTYACHTOB Jacax CrocoocTByeT
3JIeMEeHT
NPOrpamMmbl
1 2 3 4

Paznen 1. OcHOBBI IU(POBOI TPAMOTHOCTH
Tema 1.1 Conep:kanue 4/-
Beenenne B 1. Llenu, 3a1auu, COAEPKAHKUE IUCLUILIHHEL OK 02
JTUCHUILTUHY
JaHHBIC B HAYKE M | C - 5
SKH3HH, THGPOBas .CyurHocte moHsSTHI  WHGpOpManus, WHPOpMATH3aAIUs, HWHPOPMAIIMOHHBIE IPOIECCHI,

nH(GOpPMaIlMOHHbBIE
cpena (bopman

TEXHOJIOTHH

CamocTtodaTenbHas paboTa o0ydaronmxcs 2
Tema 1.2 Conep:kanue 4/-
Ocucurre 1. BBon u pepakTupoBanue nanHbeix. CpecTBa aBToMaTu3anuu BBoja. GopMar JaHHBIX. OK 02
TCXHOIOTHH. 3amuTa JaHHBIX. 2
pabora ¢
TEKCTOBBIM CamocrosiTenbHas paboTa 00yJaromuxcs 2
pemaKTopoM
MicrisoftWord

Conep:xanue 8/2 OK 02




Tema 1.3 1. Co3nanue u oopmireHre TaOIHII.
Oducuele 2. BBoa u pegaktupoBanue naHHbIX. CpencTBa aBToMaTu3auy BBoAa. @opMar 1aHHbBIX.
TEXHOJIOTUH: 3ammTa JaHHBIX.
pabota c 3. Opranuzanus Beraucnennii. @opmyna, ee cTpykrypa. [lopsaok BBona popmysbl, «Mactep 4
TaOJINYHBIM ¢bynkuunivy. Bugsl oneparuii B popmynax. Mcmonb30BaHne BCTPOSHHBIX QYHKIUN B
peIaKTOpoM dopmynax.
Microsoft
Excel
B ToM uHcJIe TPAKTHYECKUX 3aHATHI 1 J1a60paTOPHBIX padoT
1. Toctpoenue rpadpuKoB U AUArpaMM CpPEeICTBAMH JIEKTPOHHBIX TAOIHII. )
2. Hcnonp30BaHUE «MacTepa AUArPaMM.
3. Tlopsaok NOCTpOSHUS AMArpaMM
CamocTrodarenbHas pabota o0yyaroumxcs 2
Tema 1.4 Conep:kanue 4/2
Ocucurre B ToM uyHc/Ie NPAKTHYECKHUX 3aHATHI U J1a60PATOPHBIX padoT OK 02
TEXHOJIOTUH:
pabora c 1.Co3nanue u ynpapieHue ciaaiiiaMu IeKTPOHHON npeseHTanuu. OdopmieHue caaiza.
PEAAKTOpOM Maker cnaiina. I{BeToBas cxema criaiina. )
HPE3CHTALNN 2. AnyManus TeKcTa U rpadM4ecKuX 0OBEKTOB Ha cliaie. YpaBieHUe NPEe3eHTalueH.
Microsoft
PowerPoint CamocTosiTenbHas pabota 00yyaromuxcst 2
Conep:kanue 6/2
B ToM unciie TPAKTHYECKUX 3aHATHI 1 J1a60paTOPHBIX padoT
Tema 1.5 1. OcHoBBI rpaduueckoil nHpopMaLUH.
Busyanusanus: Buapl KOMIbIOTEpHON TpapUKH.
pabota ¢ I'padrueckue penakTopsl.
PCIAKTOPOM Cosaanue, penaktupoBanue pucyHka. CoxpaHeHne u300paxeHus B rpaduueckoM daiine 4 OK 02
MicrosoftVisio

2. O630p ocHOBHBIX Bo3MOkHOCTEH Visio. [[1a6noHbl 1okyMeHTOB 1 Habopsl puryp. HoBbie
BO3MOYKHOCTH 00J1auHBIX TeXHOsIOrul. ['padmueckrue KOHCTPYKTOpHI Visio.




CamocrosiTenpHas paboTa 00yJIaroIuxcs 2
Conep:kanue 4/-
1. KomnbrorepHas 6€301aCHOCTb. OK 02
Tema 1.6 2. OcHOBBI HH(OPMALIMOHHON OE30MaCHOCTH
OcHOBHBIE MepBI
IPEeOCTOPOKHOCTH | 3. 3aIUTA IIEPCOHATBHBIX JAHHBIX )
npH paboTe B CCTH | 4, Jrpueckue HOPMBI [IPH pa3MelIeHUH IU(PPOBOro KOHTEHTA.
HNurtepHer
5. KomnbrotepHble BUPYChl. AHTUBUPYCHBIE IPOIPAMMBbI
CamocrosrtenbHas pabora 2
Conep:xanue 6/2
Tema 1.7 1. Opuumansusie u apyrue UutepHer-pecypcsl PO. OK 02
TTpurin paboTs ¢ | 5 TocynapeTBeHHbIE M MyHUILMTANBHbIE YCIYTH B 91eKTPOHHOM Buje. Perucrpauus. JINuHbIi )

pecypcaMu u
cepBUCAMH

nudposoit
YKOHOMHKH

KaOMHET IOJIb30BaTEII.

3. BenoMmcTBeHHbIE MOPTAJIBI U caiThl PO (110 )KU3HEHHBIM CUTYAIHSIM).

B Tom unc/ie npakTHYECKUX 3AHATHH U J1a00paTOPHBIX padoT

1. [Touck nadopmarmu. Pabora ¢ JaHHBIMH.

CamocrostenbHas pabora

[IpomexyTtounas arrectauus B popme nuddepeHImpoBaHHOrO 3aueTa

Bcero:

36




3. YCJIOBUS PEAJIM3ALIMU TIPOTPAMMBbI YYEBHOU JUCHUTIJIAHBI

3.1 MarepuaabHO-TeXHHYECKOe o0ecredeHue

Peanuzanust mporpaMMbl y4eOHOH MUCIHUIUIMHBI TPOU3BOJAUTCA C TPUMEHEHUEM
JUCTAHLIMOHHBIX TEXHOJOIMM M TpeOyeT Halauuus 3JEKTPOHHON 00pa3oBaTENIbHON Cpenbl;
y4eOHOro kabuHera.

OobopynoBanue y4eOHOro KaduHeTa:

® KJIacCHAsl JOCKa;

® [10CaJOYHBIC MECTA MO KOJIUYECTBY 00YHAIOIINXCS;

® paboyee MeCTO MPeroaaBaTes;

® yueOHO-TIPAKTHYECKOE 000PyI0BaHUE, HEOOXOIUMOE TSI IPOBEICHUS
IIPEelyCMOTPEHHBIX IPOTrPAMMOM MpakTUYecKuXx 3aHsATHil. B coorBercTBHE ¢ 11.4.4 ®I'OC CIIO
JIOITyCKaeTCs 3aMeHa 000PY/IOBaHUS €T0 BUPTYAIbHBIMU aHAJIOTaMH.

Texnnyeckue cpeacTBa 00y4eHuUs :

® KOMIIBIOTEPHI C BBIXOJOM B CETh Internet;

® caiiT «JluuHas cTyus» ¢ BO3MOXKHOCTBIO PabOTHI C 3JIEKTPOHHBIM
00pa3oBaTeNbHBIM PECYPCOM;

® SJIEKTPOHHBIC OMOTUOTEYHBIC PECYPCHI.

Y4eOHo-MeTOqUYECKOE OOecTiedeHHe TUCHUIINHBI:

* METOJIMYECKUE YKA3aHUS 110 OPTaHU3AINH MPAKTUICCKUX 3aHIATHI;

* METOJIMUECKUE YKa3aHUs 110 CAMOCTOSTENIFHON padoTe.

IIporpammHoe odecnievyenue:

[IporpamMmMHOe oOecrieueHue, SBISIONIEECS] YacThIO0 AJIEKTPOHHOW HH(OPMAaIMOHHO-
o0pa3oBaTenbHOM cpebl U 0azupyrolieecs Ha TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHSX:

- KOMITBIOTEpHBIE 00yYaI0IINe TPOrPaMMBI;

- TPEHHUHTOBBIC U TECTUPYIOIIKE IPOTPAMMBI;

- UHTEJUIEKTyallbHbIe POOOTU3MPOBAHHBIC CHUCTEMBI OIEHKM KadecTBa BBITIOJHEHHBIX
pabor;

- cripaBOYHO-TIpaBoBas cucreMa «KoHcynbTaHT Turocy, «["apanty;

- anekTpoHHO-0nbmoTeuHas cucrema (ObC) DBC «IPRbooks» http://iprbookshop.ru/;

- TIporpaMma ympaBiieHus oOpazoBareiabHbIM TpoiieccoM B DUOC (MudopmarmonHas
texHoJsorus. [IporpamMmma ynpasieHus: oopazoBarenbHbIM porieccoM. KOMBAT).

3.2. UupopmannoHHoe o0ecnedyeHne peain3anui NporpaMmbl

OCHOBHbBIE HCTOYHUKH

1. [I'ynununa, C. . MeauiiHo-uHGOpMalMOHHAs TPAMOTHOCTSD : yuyeOHoe mocobue /
C. W. I'ynuinaa. — MockBa : MOCKOBCKHI NEeJarornueckuii TOCyJJapCTBEHHBIN YHUBEPCUTET,
2023. — 110 c. — ISBN 978-5-4263-1276-0. — Texkct : snektponHbi // I{udposoit
00pa3zoBaTebHBIN pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/139171.html

2. MowuceeBa, H. A. Iudposas rpamornocte. B 2 wactax. Y.2. Pazpaborka
KOHCOJIbHBIX TPWJIOKEHUH Ha si3bIke mporpammupoBanus C : ydebHoe mocobue / H. A.
MouceeBa. — OMck : OMCKUI rOCyIapCTBEHHbI TEXHUYECKH yHUBepcurteT, 2023. — 104 c.
— ISBN 978-5-8149-3701-8, 978-5-8149-3703-2 (u4.2). — Texkcrt : anexkTpoHHbli // LludpoBoit



00pa3oBaTeNbHbIHI pecypc IPR SMART : [calT]. — URL:
https://www.iprbookshop.ru/140877.html

3. Kpymuna, K. B. Hudposas rpamotHocts. B 2 yactax. U.1. OcHoBbI 1udpoBoit
rpaMOTHOCTH U KubepbezonacHocty : yuebnoe nocodbue / K. B. Kpymuna, H. A. MouceeBa. —
Owmck : OMCKu# rocy1apCcTBEHHBINM TeXHUUECKHN yHuBepcurert, 2023. — 100 ¢. — ISBN 978-5-
8149-3701-8, 978-5-8149-3702-5 (u.1). — Tekcr : omekrpoHHbii // Iludposoit
00pa3zoBaTeIbHBIN pecypc IPR SMART : [caliT]. — URL:
https://www.iprbookshop.ru/140876.html

OCHOBHBIE 3JICKTPOHHBIC M3IaHUS
1. https://it-gramota.ru/

2. https://sberclass.ru/

3. https://digitaldictation.ru/



https://it-gramota.ru/
https://sberclass.ru/
https://digitaldictation.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUA

Kontposs wu

OIlEHKA

YYEBHOI JUCLHUILINHBI

pE3yNbTaTOB  OCBOEHUS

JUCHHUILINHEI

OCYHICCTBIIACTCA

MIPENOJABATENIEM B IMPOLECCE MPOBEACHUS NPAKTUUYECKUX 3aHATUNA, TECTUPOBAHMSA, A TaKKE
BBITIOJTHEHHS CTYICHTAMU UHAUBUIYaJIbHBIX 3aJIaHUI, IPOEKTOB, NUCCIICIOBAHUMN.

Pe3yabTarsl 00y4yeHus

Kpurepum ouenkn

MeToabI OLIEHKHU

[lepeuens 3HaHuM, oTpaxkaroux GopmMupoBaHre HU(PPOBBIX KOMIIETEHLIUH,

OCBaMBACMbIX B paMKax IUCHHUILIWHBI

HOMEHKJIaTypa
MH(POPMALMOHHBIX
WCTOYHUKOB, IPUMEHSEMBIX B
po¢eCcCuOHANTBHON
NeSITeTbHOCTH; TIPUEMBI
CTPYKTYPHUPOBaHUS
uHpopmanuu; popmar
oopMIIeHUS PE3YIHTATOB
MMOMCKa MH(POPMAIIHH,
COBpPEMEHHBIE CPEJICTBA U
yCTpoiicTBa nH(pOpMaTU3AIIH

- 00y4aromHiics TeMOHCTPUPYET
3HaHUE COBPEMEHHBIX CPE/ICTB U
YCTPOHCTB MH(OpMATH3AINH, U
MOPSIOK UX IPUMEHCHUS; -
OITUCHIBACT MPHOPHUTETHI, IIEITH,
3a/1a4u, TPOOIEMBbI U BHI30BHI

1 poBoi TpaHchopManuu; -
OPHEHTUPYETCS B COBPEMEHHOM
MIPOTPaMMHOM

o0ecrnieueHuu B
npo¢eCCHOHATBHON
JESITeTbHOCTH, B TOM YHCIIE C
WCTIOJIh30BaHNEM U(DPOBBIX
CpPEICTB; - OCO3HAHO
UCTIONB3YET MPH PEIICHUH
MOCTABJICHHBIX 3a/1a4
WH(POPMAIIMOHHBIC UCTOYHUKH,
CoJIepIKaIIHe

- TECTUPOBAHUE
- BBITMIOJTHEHUE
MPAKTUYECKUX 3aJaHUN
- BBIIOJTHEHHE 3aJaHAI
Ha
nudepeHIpOBaHHOM
3auere

HOBBIE Pa3pabOTKH U
TEXHOJIOTHH B
npodeccrnoHaTEHOM
ACATCIIbHOCTH,

- ICMOHCTPHUPYET 3HAHUE
CIIEIUATM3UPOBAHHBIX
ABTOMATHU3UPOBAHHBIX CHCTEM
ISl IPOCKTHPOBAHHMS JICMEHTOB
’KEJIE3HBIX TOPOT

[Tepeuens ymeHui, orpaxkaromux GopmupoBaHue nU(PPOBHIX KOMIIETEHIIUH, OCBaNBAEMBbIX

B paMKax JUCHUIIIMHBI




OTIPEACTATH 3aa4u IS
noricka HHGpOpMaIuy;
onpeensaTh He0OOX0AUMbIe
MCTOYHUKH UHPOPMALINY;
IUTAHUPOBATh MPOIECC TOUCKA;
CTPYKTypUPOBAaTh
noJTy4aemMyro uHMOpMaIuio;
BBIIEIIATH HanOoJiee 3HaYMMOe
B IIepevHe HHPOpMaLUY;
OLICHUBAThH MPAKTUYECKYIO
3HAYUMOCTb PE3yJIbTATOB
oucKa; opopmIIsATh
pe3ybTaThl TOUCKA,
MIPUMEHSTH CPEJICTBA
MH(OPMALIMOHHBIX
TEXHOJIOT U1

VIS pellieHus
npodeccuoHaNbHBIX 33124,
UCII0JIb30BaTh COBPEMEHHOE
MpOrpaMMHOE 0OecIeueHHeE;
MCIIOJIb30BaTh PA3INYHbIC
uupoBbIe CPeCTBA IS
pelieHus mpodeccuoHaIbHBIX
3azaq

- oOyJaromuics
JIEMOHCTPUPYET YMEHUE
NPUMEHSTH JUIS PEIICHHS
npodeCCHOHATBHBIX 3a7a4
aBTOMATH3HPOBAHHBIC
WH(POPMAIIMOHHBIC CUCTEMBI:
Enunas xopnopatuBHas
aBTOMATH3HPOBAHHAS CHCTEMA
yrpaByieHus: HHPPACTPYKTypOit
(EK

ACVYN), kommiekc ACY-

[Tyts (ACY-II);

- 00yYaroIIUNCS OTKPBIT K
BOCIIPHSITHIO HOBOTO, CITOCOOCH
CBOEBPEMEHHO aJIalTHPOBATHCS
K U3MCHCHHSIM B
npodeCCHOHATLHON
JEATEIILHOCTH; - BBIITOTHSIET
NPOCKTUPOBAHNUE B
CTIeIAaTH3UPOBAHHBIX
aBTOMATH3UPOBAHHBIX
porpamMMax 3JeMEHTOB
JKEJIE3HON JOPOTrH, IIPOI0JIbHBIE
Y TIOTIePEYHBIEC TPOQIITH

- TECTUPOBAHUE
- BBIITOJTHEHHUE
NPaKTHYECKHUX 3aJaHuI
- BBIIIOJTHEHUE 33JIaHUI
Ha
TuQpepeHIIMPOBAHHOM
3aqere
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